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Event Planning Checklist Event Name: Event Date/Time
...(Pen Set, Business Card Holder) O Gift Baskets
$30-$75 (Taste Of Kentucky O Other
Flowers/Decorations O Centerpieces - In House Options
O Fresh Flowers From Florist: (Suggestions) O Linens
For Tables O Caterer To Supply ... Book Apr 1th,
2024EVENT CHECKLIST Name Of Event: Type Of Event:



Date: TimeFUNCTION CHECKLIST Auth Jun 1th,
2024Fundraising And Event Ideas Event Title Event
NotesEveryone Gets 3 Prize Tickets To Use To Vote For
Their Favorite Pie. 1st, 2nd And 3rd Place Pie Makers
Win A Prize! At The End Of The Contest, Count Up The
Tickets To See Who Are The Lucky Winners. Wine
Raffle Ask Your Coworkers For Donations Of Bottles Of
Wine. Sell Raffle Tickets To Your Colleagues. On Raffle
May 1th, 2024.

EVENT OVERVIEW Event Name: Date: Time: EVENT
...EVENT PLANNING TIMELINE & CHECKLIST 5-9 Months
Prior (minimum Of 90 Days Prior) Activity Owner Due
Date Status Host A Planning Meeting With All Key
Stakeholders: Establish Event Objective(s) And Key
Outcomes. How Will Objectives Be Tracked And
Measured? Who Jun 1th, 2024
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